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Preamble 
Whereas, teaching, conducting research and providing community services in a Higher Education Institution require a high standard of personal as well as professional ethics and responsibility;
Whereas, a clear provision of substantive code of conduct and corresponding procedures to enforce basic rights and duties of academic and technical staff is important to protect the rights of the academic and technical staff and academic environment from arbitrariness;
Whereas, the legal regime governing the academic and technical staff in our University do not provide a specific code of conduct that regulates their conduct along with the corresponding implications of failure to adhere there to and the procedures to be followed in handling disciplinary cases;
Whereas, clearly stated ethical and professional standards as well as disciplinary procedures for the academic and technical staffs is important to avoid inconsistent and unpredictable disciplinary decision-making process and its outcomes;
Whereas, the Federal Democratic Republic of Ethiopia Higher Education Proclamation Number 1152/2019 under Article 8(6)and 49(3) obliges Higher Education Institutions to formulate and implement its own internal rules and procedures that regulates academic and technical staffs;
Whereas, the University Senate Legislation requires for the enactment of rules of procedures for Academic and technical Staff Disciplinary Committee (ASDC) in line with other higher education institution laws and accepted norms of fairness and equity to regulate the staffs code of conduct;
Now, therefore, as per Article 58(5) of the University Senate Legislation, the Wolaita Sodo University issued this academic and technical staff code of conduct.



[bookmark: _Toc91242242]Section I: General Provisions
[bookmark: _Toc91242243]Article 1: Nomenclature 
This Directive may be cited as “Wolaita Sodo University Academic and Technical Staff Code of Conduct …… /2021”.
[bookmark: _Toc91242244]Article 2: Definition of the Terms 
Unless the context specifically requires otherwise, the following terms under this code of conduct shall refer to the respective meanings as prescribed herein under:
2.1. Abuse of Power shall mean misuse of a position to take unjust benefit for himself/herself or to any other person by the expense of others.
2.2. Academic and Technical Staff Disciplinary Committee herein after ATSDC shall mean a committee established under different Colleges/Schools/Institutes as per Article 20 of this code of conduct.
2.3. Academic Commission (AC) shall mean the College/School/Institute level decision-making body with its composition, power and duties set forth under Article 123(1) of the Senate Legislation of Wolaita Sodo University 2016.
2.4. Academic Staff shall mean all teaching and research staffs of the University on contract or on permanent basis or as visiting member of the University with various academic ranks; employed for teaching, conducting research and rendering community services or any other employees considered as Academic and/or technical Staffs by the decision of the Senate.
2.5. Board shall mean Wolaita Sodo University Board established in accordance with Article 45 and 46 of the Higher Education Proclamation number1152/2019.
2.6. Center shall mean a Unit that is directly attached to the University for defined purposes.
2.7. College shall mean an executive academic unit of the University, which may coordinate departments and schools sharing similar resources and handle, inter-departmental issues.
2.8. Committee shall mean academic and technical staffs discipline committee (ATSDC) formed to handle academic and technical staffs’ disciplinary breaches.
2.9. Confidentiality means privacy or secrecy of anything disclosed in connection with ones’ professional responsibilities or position that is required to be kept private and secret unless law requires otherwise.
2.10. Conflict of Interest shall mean a divergence between an individual’s private interests and his professional obligations to the higher education institution such that an independent observer might reasonably question whether the individual’s professional actions or decisions are determined by considerations of personal gain, financial or otherwise.
2.11. Continuing Education shall mean all instructions offered outside the regular full-time program through as evening, weekend and summer/distance in service education programs.
2.12. Dean refers to the executive officer of the respective academic units or student affairs who assumes the position as per the University Legislation 2016. 
2.13. Defendant shall mean one or more academic or technical staff against whom a disciplinary breach action is brought.
2.14. Department Head shall mean an executive manager of a department.
2.15. Director at University level shall mean the Directors of but not limited to, the Office of Academic Program and Staff Development, Research, Community Service, Quality Assurance.
2.16. Exam Investigator/s shall mean academic and/or technical staffs who have been assigned by the respective department/school to administer a given examination.
2.17. Exam Standardization and Evaluation Committee shall mean a committee formed by a specific department or school in order to evaluate the minimum standards fulfilment of a specific final examination, thereby making key decision and approve it before its duplication and delivery.
2.18. Good Cause shall mean the existence of an adequate or substantial ground or reason to fail to perform the acts recommended to do by this code of conduct or other relevant laws.
2.19.  Higher Education Institution shall mean all legally established and licensed tertiary education providers in Ethiopia as per the Proclamation number 1152/2019.
2.20. Hospital shall mean Wolaita Sodo University Comprehensive Specialized Hospital entrusted with teaching, research and community service.
2.21. Institute shall mean an academic unit of the University/College with a principal objective to carry out multi-disciplinary research and graduate level teachings. The institute may run undergraduate studies where appropriate and have the benefit of the status of a school or department.
2.22. Plaintiff shall mean a person who brings a case against the academic or/and technical staff/s before committee.
2.23. President shall mean the chief executive body of the University appointed in accordance with Articles 53 of the Proclamation number 1152/2019.
2.24. Principal Investigator shall mean an individual designated by a higher education institution or a funding organization to direct the project or program being supported by the fund.
2.25. Proclamation shall mean the Higher Education Proclamation number1152/2019 of the Federal Democratic Republic of Ethiopia.
2.26. Reasonable man standard shall mean a standard used to measure an objective test in deciding whether a person’s action constitute disciplinary breach or not, if any person put in his/her place/s.
2.27. School shall mean an executive academic unit of the University with an equivalent status with a College running undergraduate programs and/or postgraduate programs.
2.28. Senate Legislation shall mean the Senate Legislation of Wolaita Sodo University in force.
2.29. Strikeout shall mean dismissal or closing up of the discipline file by the discipline committee because of non-appearance of plaintiff’s on the fixed date before it.
2.30. Student shall mean any person admitted and registered at the University in the regular, continuing education or any other program run by the University.
2.31. Technical Academic Supporting Staff hereinafter referred, as technical staff shall mean non-academic and non-administrative personnel employed to support professionally the teaching-learning processes.
2.32. University Community shall mean staffs and students of the University.
2.33. University shall mean Wolaita Sodo University established by Proclamation Number 127/2000.
2.34. Vested Interest shall mean the existence of personal or institutional benefit or harm on the academic or technical staff’s disciplinary breaches.
2.35. Vice President shall mean the Executive Officers of the University appointed in accordance with Articles 54 and 55 of the Higher Education Proclamation number 1152/2011.
[bookmark: _Toc91242245]Article 3: Gender Reference
Save where the context requires otherwise, the provisions of this code of conduct set out in the masculine gender shall also apply to the feminine gender.
[bookmark: _Toc91242246]Article 4:  Scope of Application
This code of conduct is applicable to all academic and technical staffs of the University.
[bookmark: _Toc91242247]Section II: Basic Ethical Standards, Duties and Responsibilities of Academic and Technical Staffs
[bookmark: _Toc91242248]Article 5: Basic Ethical Standards of Conduct
In addition to particular ethical standards provided in this code of conduct and the required ethical conduct of a particular discipline, all the academic and technical staffs of the University are required to obey the following ethical standards;
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· Integrity 
· Honesty 
· Transparency 
· Fairness 
· Equality 
· Accountability 
· Pursuit of truth 
· Serving the  public 
· Respect 
· Professionalism 
· Responsiveness 
·  Confidentiality 
· Efficiency and economy 
· Independence 
· Exemplariness 
· Diligence  and care 
· 
[bookmark: _Toc91242249]Article 6: Rights of Academic and/or Technical Staffs
6.1.  As recognized under the relevant proclamations and other pertinent laws, every academic and/or technical staff is entitled to: -
a. Pursue truth on the basic of the academic freedom he/she enjoys;
b. Carry out research and consultancy services in accordance with the motives of the University;
c. Develop his personal career through short, medium and long-term trainings;
d. Get promotion to a commensurate academic rank;
e. Benefit from transparent, fair and equitable resource allocation, remuneration that are conditioned up on government policies and general economic performance of the country;
f. Participate in the preparation and formulation of policies, strategies, laws and curricula of the University;
g. Know what is kept in his/her personal file and have access to the same at any time;
h. Demand the confidential maintenance of his/her personal file and pieces of information kept therein;
i. Get sufficient protection for himself /herself and his/ personal property while in the domains of the university;
j. Elect and be elected for academic posts requiring election 
k. Get protection from administrative reprisals and prosecution for views expressed in classes and other university forums so far they are not aimed at imposing ones religious convictions and political ideologies on students
l. Due process of law in times of disciplinary proceedings or decisions involving him/her personally
m. Other rights provided to academic and technical staffs respectively by pertinent laws and regulations.
6.2. The rights and privileges provided under Sub-Article 1 of this Article shall not be interpreted in a way that entitle any additional rights and privilege’s other those specified under the proclamation or any other pertinent laws.
[bookmark: _Toc91242250]Article 7: Duties and Responsibilities of Academic and Technical Staff
7.1.  Notwithstanding with those duties and responsibilities provided in the Senate Legislation and other relevant laws, every academic and technical staffs have duties and responsibilities to:
a. Conduct classes, laboratory and field works as are appropriate to courses he teaches;
b. Support students in the course of teaching-learning process depending on their respective needs;
c. Render academic guidance, counselling and community services;
d. Devote his/her full time to the University and refrain from other employment relationship that unreasonably affect the performance of his/her principal duties;
e. Abstain from imposing his/her political and religious views and beliefs on students;
f. Refrain from provocative and hate speeches that could result in distorting smooth working environment;
g. Not to engage in unnecessary relationship with students that could result from fear of affecting their academic grades;
h. Serve the University according to his/her contractual terms;
i. Assess the students in accordance with the relevant rules and regulations;
j. Avoid possible conflict of  interests with the University’s interest;
k. Act as a positive role model for students and the University community at large;
l. Fight against any form of discrimination and harassment within the University;
m. Reduce wastage and improper use of the University property;
n. Report perceived misconduct to the appropriate organs based on tangible evidences;
o. Discharge other duties and responsibilities required from academic and technical staffs respectively by pertinent laws and regulations.
7.2.  The duties and responsibilities provided under Article 6.1 do not mean to exclude those duties and responsibilities specified under the proclamation or any other pertinent laws.
[bookmark: _Toc91242251]Section III: Acts, Categories and Degrees of Disciplinary Breaches
[bookmark: _Toc91242252]Article 8: Acts of Disciplinary Breaches
8.1.  Without prejudice to the acts considered as disciplinary breaches under the Senate Legislation of Article 55, acts provided under this Article are prescribed as disciplinary breaches:
a. Missing class without good cause;
b. Committing sexual harassment against any University community member;
c. Discriminating students based on sex, religion, ethnicity, political stand or any other irrelevant grounds;
d. Coming to the University under the influence of alcohol or any other intoxicating  substance and thereby disturbing working environment;
e. Failure to disclose any conflict of interest in advance while he/she has or ought to have sufficient knowledge of the matter;
f. Failure to submit grades or any other assessment results within the required time;
g. Refusal to undertake legitimate tasks assigned to him/her by his/her supervisor;
h. Intentionally delaying of tasks;
i. Disturbing the smooth working environment;
j. Showing aggressive and violent behaviour at the work place;
k. Acts of theft, deceit, misrepresentation or deliberate misappropriation of University’s or University community member’s property;
l. Taking bribes or any other undue benefits in return for doing or not doing a particular assignment required by the relevant laws;
m. Committing an act of abuse of power by his official capacity
[bookmark: _Toc91242253]Article 9: Degree of Disciplinary Breaches
9.1. The following general principles are used as a bench mark to level disciplinary breaches as minor or major;
a. Taking appropriate disciplinary measures for discipline breaches to ensure the possible deterrence and punishment;
b. Limiting the exercise of unnecessary discretionary power of the academic and technical staff discipline committee;
c. Imposing proportional corresponding measures to the committed disciplinary breaches;
9.2. This categorization does not completely take away the power of discipline committee to entertain cases based on the specific factual situations of the particular cases.
[bookmark: _Toc91242254]Article 10: Type, Classification and Measures of Disciplinary Breaches
10.1.  Depending on the gravity of the offense, one of the following measures may be imposed on an academic and/or technical staff for breach of discipline:
10.1.1. Measures to be taken for Minor Disciplinary Breaches: 
a. Oral warning (in written) 
b. Written warning 
c. Fine up to 15 days salary
d. Fine up to one Month salary
10.1.2. Measures to be taken for Major Disciplinary Breaches 
a. One step Demotion from current academic rank for six Months’;
b. Fine up to two Months’ salary;
c. Fine up to three Months’ salary;
d. One step Demotion up to the period of two years;
e. Dismissal
[bookmark: _Toc91242255]Article 11: Categorization of Disciplinary Breaches 
11.1.  Disciplinary breaches are categorized as: -
a. Teaching-Learning Process related Disciplinary Breaches
b. Student-Staff relationships related Disciplinary Breaches
c. Staff relationships related Disciplinary Breaches
d. Personality and Behaviour of the staff related Disciplinary Breaches
e. Property Utilization and Management related Disciplinary Breaches
f. Leadership and Guidance related Disciplinary Breaches
g. Obedience and Discharge of Duties & Responsibilities related Disciplinary Breaches
h. Research, Community Services & Technology Transfer related Disciplinary Breaches
i. Other Disciplinary Breaches
[bookmark: _Toc89020695][bookmark: _Toc91242256]Table 1: Disciplinary Breaches, Category and its Respective Measures in Relation to Teaching -Learning Process
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	* Missing class without a good cause
	Minor
	Oral warning (in written)
	Written warning
	Fine up to 15 Days salary

	2. 
	Unauthorized or non-consented extra class teaching
	Minor
	Oral warning (in written)
	Written warning
	Fine up to 15 Days salary

	3. 
	Skipping of course content with an intention of early finish
	Minor
	Oral warning (in written)
	Written warning
	Fine up to 15 Days salary

	4. 
	Failure to provide course outlines for students in the beginning of the class 
	Minor
	Oral warning (in written)
	Written warning
	Fine up to 15 Days salary

	5. 
	Failure to use available appropriate teaching materials
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	6. 
	Failure to use appropriate teaching method when feasible
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	7. 
	Alteration of examination schedules without the informed consent of the concerned bodies
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	8. 
	Delay to prepare and submit scheduled final exam questions
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	9. 
	Failure to submit grades and assessment outcomes at the scheduled time 
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	10. 
	Major alteration of a given course content
	Major
	Written warning
	Fine from 15 days up to a Month salary
	Fine from one up to two Months’ salary

	11. 
	Significant intrusion of unrelated content to a given course 
	Major
	Written warning
	Fine from 15 days up to a Month salary
	Fine from one up to two Months’ salary

	12. 
	Teaching on an officially recognized National and Religious Holidays
	Major
	Written warning
	Fine up to a Month’s salary
	Fine from one up to two Months’ salary

	13. 
	Evaluation of students work by criteria not directly related to course taught and its content
	Major
	Fine with a Month’s salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 6  months’/Dismissal

	14. 
	Failure to take measure and report cheating of exams by student/s while invigilating
	Major
	Fine from 15 days up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 6  Months’/Dismissal

	15. 
	Undue delay to submit grade/s in appropriate time
	Major
	Fine from 15 days up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 6  Months’/Dismissal

	16. 
	Talking with irritating words to some group of students reflecting religion, ethnicity or gender
	Major
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 6  months’
	Dismissal

	17. 
	Leaking of exam questions before delivery either intentionally or through manifest gross negligence
	Major
	One-step Demotion from current Academic Rank for 6  Months’
	Dismissal
	


[bookmark: _Toc91242257][bookmark: _Toc89020696]* Teaching only half percent of the allotted time for a class is considered as missing class.
[bookmark: _Toc91242258]Table 2: Disciplinary Breaches, Category and its Respective Measures in Relation to Student-Staff Relationship
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Insulting student in a class room
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	2. 
	Failure to report continues assessment plan to the appropriate body within the required time
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	3. 
	Failure to report total continuous assessment results to the appropriate body before the commencement of final exam
	Minor
	Oral warning (in written)
	Written warning
	Fine from 15 days up to a Month salary

	4. 
	Failure to consider reasonable comments given by the exam standard evaluation committee
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	5. 
	Failure to submit exam questions with model answers /solutions when requested by the appropriate body
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	6. 
	Failure to take measure on academic dishonesty and plagiarism
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	7. 
	Intimidating student/group of students while teaching or in the University Premises or elsewhere
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 6  Months’

	8. 
	Fighting or physically attacking  a student in a class room
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years /Dismissal

	9. 
	Harassing or mistreating student’s while teaching
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years /Dismissal

	10. 
	Participating in deliberate disruption, interference or intimidation in a classroom
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years /Dismissal

	11. 
	Discriminating student participation during teaching
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	12. 
	Not paying due attention to students with any disability
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 
Month’s salary

	13. 
	Display/exposure of items or words that are offensive to certain group of students
	Major
	Fine up to a Month salary
	Fine up to 3 
Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	14. 
	Administering final examination without the approval of exam committee without justifiable/adequate/sufficient reason/s
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 
Month’s salary

	15. 
	Delay/absence without good cause and prior notice from invigilation or Thesis defense
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 
Month’s salary

	16. 
	Failure to finish Thesis advising in due time without good cause
	Major
	Fine from 15 days up to a Month salary
	Fine up to 2 
Month’s salary
	One-step Demotion from current Academic Rank for 2 Years /Dismissal

	17. 
	Failure to give Thesis feedback to advisees within reasonable time
	Minor
	Fine from 15 days up to a Month salary
	Fine up to 2 
Month’s salary
	One-step Demotion from current Academic Rank 
for 2 Years

	18. 
	Conducting invigilation by unauthorized person
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 
Month’s salary

	19. 
	Failure to conduct joint classes or advising when assigned to do so
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 
Month’s salary

	20. 
	Discriminating students based on sex, religion, ethnicity, political stand or any other irrelevant grounds
	Major
	Fine from 15 days up to a Month salary
	Fine up to 2 
Month’s salary
	One-step Demotion from current Academic Rank for 
2 Years/Dismissal

	21. 
	Insulting student with disability
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	Dismissal

	22. 
	Failure to give Thesis advising after willingly assuming the responsibility
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	Dismissal

	23. 
	Intentional gaining of undue payment or advantage
	Major
	Fine up to 2 
Month’s salary
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal

	24. 
	Incitement students to participate in disruption, interference or intimidation in the University
	Major
	Fine up to 3 Month’s salary
	Dismissal
	


[bookmark: _Toc89020697][bookmark: _Toc91242259]Table 3: Disciplinary Breaches, Category & its Respective Measures on Staff Relationships
	
	Measures to be taken

	No
	      Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Verbally abusing, insulting or harassing staff member/s in the University and/or disturb the working environment
	Major
	Fine from 15 days up to a Month salary
	Fine up to 2 
Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	2. 
	Evaluating competence of peers in the department by unrelated criteria or non-reflective to performance
	Major
	Fine from 15 days up to a Month salary
	Fine up to 2 
Month’s salary
	One-step Demotion from current Academic Rank for 2 Years


[bookmark: _Toc89020698][bookmark: _Toc91242260]Table 4: Disciplinary Breaches, Category and its Respective Measures on Personality and Behaviour
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Unhygienic or unacceptable personality appearances during teaching
	Minor
	Oral warning
	Written warning
	Fine up to a Month salary

	2. 
	Hearing of music or religious songs that may be sensitive to other in a working place or University premises without earphone
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	3. 
	Manifest sexually provoking style of dressing
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	4. 
	Lying for personal befit or intentional harm of others
	Major
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	5. 
	Attending  class with post effects and/or smell of alcohol
	Minor
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	6. 
	Presence in the University under the  influence of alcohol or any other intoxicating substance
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	7. 
	Gambling in a work place or University premises
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	8. 
	Drinking alcohol, smoking or chewing chat in the University
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	9. 
	Disturbing the smooth working environment by showing aggressive and violent behaviour at the work place
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	10. 
	Disseminating discord among staff members and/ students through baseless gossip
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal


[bookmark: _Toc89020699][bookmark: _Toc91242261]Table 5: Disciplinary Breaches, Category and its Respective Measures on Property Utilization
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Use of office computers for playing games, religious or political displays and songs
	Minor
	Oral warning (in Written)
	Written warning
	Fine up to a Month salary

	2. 
	Improper or reckless use of office supplies, stationery materials including teaching materials that lead to damage or loss of the property
	Minor
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years /Dismissal

	3. 
	Improper or Unauthorized use of University resources and/or facilities (like computer, supplies, stationery, etc.) for personal /commercial/ or any other purpose/s
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years

	4. 
	Improper or Unauthorized use of University vehicle for personal (commercial purpose) or to recruit or gather students and/or staffs for political, religious or any other purpose/s
	Major
	Fine up to a 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal


[bookmark: _Toc89020700][bookmark: _Toc91242262]Table 6: Disciplinary Breaches, Category and its Respective Measures on Leadership and Guidance
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Use of power or position to deny ones right and privileges or unequal distribution of workload among staff members
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	2. 
	Failing to take appropriate measure/s within reasonable period of time when he/she know the existence of a disciplinary breach by the staff or student under him/her
	Major
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	3. 
	Abuse of power
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/ Dismissal

	4. 
	Use of position or power to cause harm others for personal reason/s
	Major
	Written warning
	Fine up to a Month salary
	One-step Demotion from current Academic Rank for 2 Years/ Dismissal

	5. 
	False accusation of academic staff 
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	6. 
	Use of position or powers for sexual, religious, ethnic or political relation
	Major
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal
	


[bookmark: _Toc89020701][bookmark: _Toc91242263]Table 7: Disciplinary Breaches, Category and its Respective Measures on Obedience and Discharge of Duty
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Unjustifiable or systemic refusal to accept tasks given by appropriate body
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	2. 
	Failure to execute tasks given by the Department Head, or College Dean or any other appropriate body
	Minor
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	3. 
	Intentional delay to perform tasks
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	4. 
	Unauthorized or non-notified leave or absence from duty/work place
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	5. 
	Lack of punctuality and/or absence in offices during working and/or consultancy hours
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	6. 
	Disappearing from duty without good cause for a week
	Minor
	Fine up to a Month salary
	Fine up to 2 Month’s salary
	One-step Demotion from current Academic Rank for One Years

	7. 
	Disappearing from duty without good cause for more than a week
	Major
	Fine up to 2 Month’s salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years/Dismissal

	8. 
	Significant failure to adhere, without legitimate reason to the rules of the University 
	Major
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal


[bookmark: _Toc89020702][bookmark: _Toc91242264]Table 8: Disciplinary Breaches, Category and its Respective Measures Related to Research, Community Service and Technology Transfer
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Failure to take part and/or make presentation in University annual research conference or seminars of the research findings carried out by the University granted budget when requested by the concerned body
	Minor
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	2. 
	Failure to settle research or community service finance in due time
	Major
	Oral warning (in written)
	Written warning
	Fine up to a Month salary

	3. 
	Delay to submit financial and physical progress report of research and/or community service project/s when requested within reasonable time
	Minor
	Written warning
	Fine from 15 days up to a Month salary
	Deny research grant for consecutive 2 Years as PI or member

	4. 
	Failure to submit financial and physical progress report of research or community service/s projects when requested within reasonable time
	Major
	Fine up to a Month salary
	Deny research grant for 2 Years as PI or member
	One-step Demotion from current Academic Rank for 2 Years

	5. 
	Failure to engage group members in the research and community service projects without good cause/justifiable reason/
	Major
	Fine up to a Month salary
	Denying the granted budget
	Deny research grant for 2 Years as PI or member

	6. 
	Academic dishonesty and plagiarism
	Major
	Fine up to a Month salary
	Deny research grant for 2 Years as PI as well as member
	One-step Demotion from current Academic Rank for 2 Years

	7. 
	Failure to carry out legally determined  research or community service project
	Major
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal

	8. 
	Reporting false research results/findings
	Major
	Denying research grant for 2 Years as PI or member
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal

	9. 
	Misuse of research and community service budget grants
	Major
	Denying research grant for 2 Years as PI or member
	One-step Demotion from current Academic Rank for 1 Year
	One-step Demotion from current Academic Rank for 2 Years /Dismissal


[bookmark: _Toc89020703][bookmark: _Toc91242265]Table 9: Disciplinary Breaches, Category and its Respective Measures on Other Disciplinary Breaches
	
	Measures to be taken

	No
	       Type of Disciplinary Breach
	Category
	1st Incidence
	2nd Incidence
	3rd Incidence

	1. 
	Failure to appear and testify disciplinary breach once named by any party and summoned by the discipline committee
	Minor
	Written warning
	Fine from 15 days up to a Month salary
	Fine up to a Month salary

	2. 
	Disrespect of patients during delivery of professional services
	Minor
	Written warning
	Fine from 15 days up to a Month salary
	Fine up to a Month salary

	3. 
	Locking oneself in the office, class or demonstration room for romantic affairs
	Minor
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	4. 
	Deliberate withhold of information or message that result the University to loss its outcome
	Minor
	Written warning
	Fine up to a Month salary
	Fine up to 3 Month’s salary

	5. 
	Unauthorized representation of the University in any places that needs legal representation
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years

	6. 
	Revealing confidential information of the University to non-University community or causing it to be disclosed by others to outsider
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years

	7. 
	Mistreatment of any customers of the University and/or patients of the teaching Hospital while giving any service/s
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years

	8. 
	Incitement of others to disobey the University rules and regulations, if the incited act is attempted or committed
	Major
	Fine up to a Month salary
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years

	9. 
	Video or audio-taping or photographing student, staff or patients for display without permission
	Major
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal

	10. 
	Bringing false accusation against an academic or technical staff with the aim to revenge or affect the suspect’s reputation, honesty or good name
	Major
	Fine up to 3 Month’s salary
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal

	11. 
	Forging a document
	Major
	One-step Demotion from current Academic Rank for 2 Years
	Dismissal
	

	12. 
	Acts of theft of the University resource/s
	Major
	Fine up to 3 Month’s salary/ Dismissal as the case may be
	Dismissal
	

	13. 
	Taking bribes or any other advantage in return for doing or not doing a particular task
	Major
	Fine up to 3 Month’s salary/Dismissal as the case may be
	Dismissal
	

	14. 
	Intimidating or attempting to kill or killing someone
	Major
	Dismissal
	
	

	15. 
	Committing  or attempt to commit rape crimes within the University
	Major
	Dismissal
	
	

	16. 
	Other simple/grave criminal acts specified under the FDRE Criminal Code
	Major
	Fine up to 3 Month’s salary /Dismissal
	Dismissal
	

	17. 
	Violation of other University policy, rules and regulations
	Major /Minor
	The measure should be based on its degree and category stated in the specific law/s


The competent disciplinary tribunal may take the existence of multiple offences/major/minor/ by one staff as a ground to impose severe penalties.
[bookmark: _Toc91242266]Section IV: Consolidated Rules of Procedure
[bookmark: _Toc91242267]Sub-Section I: Rules on the Institution of Disciplinary Proceeding and Hearing
[bookmark: _Toc91242268]Article 12: General Principles
12.1. All forms of disciplinary proceeding involving an academic and/or technical staffs shall be based only on the rules and procedures as well as principles envisaged under this section.
12.2. All forms of disciplinary proceedings shall be instituted before the appropriate discipline committee with jurisdiction, subject to the fulfilment of relevant compulsory conditions stipulated under this code of conduct.
[bookmark: _Toc91242269]Article 13: Initiation of Disciplinary Case and its Amendment
13.1. The victim, the Department Head/Dean of the victim or any other person with a vested interest can initiate a disciplinary proceeding against the academic or technical staff.
13.2. A disciplinary charge containing essential errors or omissions may be amended at any time before submitting a recommendation thereon.
13.3. The request for the amendment of disciplinary charge can be initiated either by complainant, by the suspect or by the discipline committee whenever the interest of justice so requires. 
13.4. When a motion for the amendment is submitted, the discipline committee shall evaluate, and then can either allow or deny the motion.
[bookmark: _Toc91242270]Article 14: Discontinuance of Disciplinary Charge
14.1. Where the relationship of the suspected academic and/or technical staff with the University is terminated on any ground, the hearing of the charge shall be discontinued if the disciplinary breach is minor.
14.2. When the suspected academic and/or technical staff reappointed/employed in our University or in any other government office, the hearing of the charge shall resume if the disciplinary breach is major.
[bookmark: _Toc91242271]Article 15: Form and Content of the Disciplinary Charge
15.1. A disciplinary charge shall be signed by the victim or any other applicant authorized /represented to do so and shall contain the following:
a. The name of the defendant;
b. Particulars of the disciplinary breach;
c. The time and place of the commission or omission of the disciplinary breach;
d. The violated provisions of this code of conduct or any other relevant law; and
e. The list of evidences (eye witness or/and documentary evidences)
15.2. Where the academic or/and technical staffs is charged with more than one disciplinary breach, each charge shall be described separately in accordance with Sub-Article 1(b-e) of this Article.
[bookmark: _Toc91242272]Article 16: Service of Disciplinary Charge
16.1. The disciplinary committee shall cause the charge to be served to the defendant or his/her legal representative together with copies of evidence attached therewith and summon him to appear with his statement of defence.
16.2. The summon shall indicate the place, date and time of the hearing.
16.3. The summon shall be served at least ten days before the date of the hearing.
16.4. Where either the charge could not be served because of the where about of the accused is unknown or he is unwilling to receive it, the summons shall be posted on the notice board of the University and his home base College/School notice board for ten days.
[bookmark: _Toc91242273]Article 17: Statement of Defence 
17.1. Once a disciplinary case is initiated and a charge is instituted against an academic or/and technical staff has the right to defend himself in according to the following procedures:
17.1.1. He has to give his opinion about the case instituted against him in writing addressed to the concerned disciplinary committee by three copies within ten consecutive days by clearly specifying his admission or denial to the allegation made against him/her; otherwise any evasive denial amounts to admission..
17.1.2. If the tenth consecutive day is not a working day, the statement of defence shall be produced on the next working day.
17.1.3. If the defendant after being duly served of the charge fails to bring his statement of defence on the date fixed for submission, except due to force majeure, he loses his right to submit his defence in writing.
17.1.4. The statement of defence to be signed by the academic or technical staff producing the same and it shall include all necessary evidences if any.
[bookmark: _Toc91242274]Article 18:  Production of Evidences and Hearing
18.1. If the defendant names any witnesses for his/her defence, the named witnesses shall be summoned by the discipline committee to appear and testify.
18.2. Any University community member who is named as a witness for the discipline breach or defence has duty to appear as a witness when summoned by a discipline committee.
18.3. The applicant has the right to examine in chief his witnesses to prove the commission or omission of the disciplinary breach by the defendant.
18.4. The defendant has the right to cross-examine the applicant’s witnesses.
18.5. The defendant has the right to examine in chief his witnesses to ascertain his innocence.
18.6. The applicant has the right to cross-examine the defence witnesses.
18.7. Disciplinary committee has the right to ask witnesses any questions for clarity at any stage of witnesses’ examination.
18.8. When the defendant fails to appear on the date fixed for the applicants witnesses examination without good cause, he loses his right to cross-examination.
18.9. When the applicant fails to appear on the date fixed for defendant witnesses’ examination without good cause, he loses his right to cross-examination.
18.10. The disciplinary committee shall check the authentication of any documentary evidences produced.
[bookmark: _Toc91242275]Article 19: Primary Resolution of Disciplinary Proceeding and its Effects
19.1. The Discipline Committee shall reach at a specific resolution regarding the outcome of the proceeding within a reasonable time after duly following all necessary procedures of hearing.
19.2. The committee shall either acquit the defendant or found guilty solely based on the relevant laws and facts of the case.
19.3. Once a resolution is reached, the committee shall forward its recommendation to the College/School/Institute Dean if the recommended disciplinary measure is oral or written warning as per Article 10.1.1(a-b) of this code of conduct.
19.4. The committee shall forward its recommendation to the Academic or Research, Community Service and Technology Transfer Vice President, if the disciplinary breach is minor but results fine punishment or if the disciplinary breach is major.
19.5. The recommendation shall state the alleged breaches, evidences produced, its evaluation, and the particulars of the disciplinary measures suggested.
19.6. The Academic or Research, Community Service and Technology Transfer Vice President or the Dean as the case may be may endorse, remand or amend the recommendation of the committee by its own appreciation and evaluation of the submitted facts, evidences and justifications.
19.7. If the concerned organ as per sub-Article 19.5 of this Article endorses the recommendation, it shall be effective forthwith.
19.8. If the concerned body as per sub-Article 19.5 of this Article amend the recommendation with strong justification, the amended decision shall be effective forthwith.
19.9. If the concerned organ as per Sub-Article 19.5 of this Article remands the recommendation with strong justification, the discipline committee shall review the case and make the necessary evaluations and forward it’s finding to the remanded body.
19.10. No remand shall be made twice for one case.
19.11.  A fresh suit shall not be instituted against any person on the same grounds already considered and resolved by the committee as a disciplinary breach.
[bookmark: _Toc89020706][bookmark: _Toc91242276]Sub-Section II: Establishment, Jurisdiction, Composition, Powers and Responsibilities of the Academic and Technical Staff Discipline Committee (ATSDC)
[bookmark: _Toc91242277]Article 20: Establishment
20.1. At each College, School or equivalent Institute of the University there shall be established Academic and Technical Staff Discipline Committee /herein after referred as ATSDC/ accountable to the respective College/School/Institute.
20.2. The main objective of the committee is entertaining cases that involve academic and technical staffs for the breaches and violation pertaining to various standards of good conduct and rights and liabilities accompanying the lists of disciplinary breaches and corresponding measures as governed by this code.
20.3. When there is Inter-College/School/Institute disciplinary case that cannot be entertained by single College/School/Institute level ATSDC, or in events that the Academic Vice President/Vice President for Research, Community Services and Technology Transfer (herein after referred as AVP/VPRCSTT) finds it necessary to scrutinize the findings of ATSDC, the AVP/VPRCSTT shall set up an Ad-hoc Disciplinary Committee at University level. The composition of the committee is at the discretion of the AVP/VPRCSTT. However, there shall at least one staff member from the academic unit of the staff members, whose case is under scrutiny.
20.4. The ATSDC shall be chaired by a senior Academic Staff member to be assigned by the head of the College/School/Institute and shall have no less than two and no more than four other members to be elected by the general staff meeting of the campus from among the full-time staff members for a period of two years.
20.5. The ATSDC shall be responsible for the hearing and investigation of any disciplinary breaches or violations committed by an Academic or Technical Staff submitted to it in accordance with the relevant provisions of this code of conduct.
[bookmark: _Toc91242278]Article 21: Jurisdiction
21.1. Each College, School or equivalent Institute of the University ATSDC is competent to entertain disciplinary breaches stated in this code of conduct and other relevant laws.
21.2. An Ad-hoc discipline committee at University level shall have exclusive functional jurisdiction over all disciplinary breaches categorized as Inter-College/School/Institute disciplinary case or in events that the AVP/VPRCSTT finds it necessary to scrutinize the findings of ATSDC.
[bookmark: _Toc91242279]Article 22: Organization, Composition and Tenure of ATSDC
22.1. The ATSDC shall consist of five members for a period of two years. One chairperson assigned by the College/School/Institute Dean and the other three (3) members and chairperson are elected in the general staff meeting with a voting capacity.
22.2. The ATSDC members shall be selected based on their merit, good conduct and exemplariness within a particular College/School/Institute.
22.3. The gender and special need representation shall be taken in to consideration when the case in the hand concerns them.
22.4. The ATSDC shall undertake its activities as set out under this code impartially and independently without any form of interference from any of the organs of the University in implementing the functional jurisdiction vested upon it.
22.5. The disqualification of ATSDC member shall only be made by the Dean of respective College/School/Institute on the ground of a breach of the code of conduct or any other violation of laws committed by the member upon the recommendation given by the representing body or the committee or by the AVP/VPRCSTT by his/her own motion.
[bookmark: _Toc91242280]Article 23: Removal, Withdrawal and Substitution of ATSDC Members
23.1.  No member of the ATSDC member shall sit in any case where: -
a. He is related to one of the parties by consanguinity  or by affinity 
b. The ATSDC member previously acted in the same case as a tutor, legal representative or agent;
c. The ATSDC member has previously acted in some capacity in connection  with the case or the subject matter of the dispute;
d. The ATSDC member has dispute with one of the parties or the representative  therefor;
e. There are sufficient reasons other than those specified under Sub-Article 1(a-d) of this Article hereof to conclude that injustice may be done. 
23.2. The member shall withdraw himself/herself forthwith upon knowledge of the existence of one of the conditions listed above. Then the committee shall decide over the appropriateness or otherwise of the decision of the committee member.
23.3. A party to a disciplinary proceeding may apply in writing before hearing for the removal of a committee member and:
a. If the committee is convinced that the conditions of removal exist, it shall automatically decide the removal of the member from sitting in the committee proceedings and in lieu of him, another Ad-hoc member shall be substituted if the sitting members are less than three in number.
b. If the committee finds that, the application for removal is unacceptable it shall make its decision for the rejection of the application forthwith.
[bookmark: _Toc91242281]Article 24: Meeting and Decision Making Rules
24.1. The ATSDC shall meet at least once in every two weeks, unless exceptional situations demand conducting extraordinary session.
24.2. The ATSDC shall always strive to reach decision based on mutual consensus among the members. However, failure to ensure such shall lead to undergoing votes and pass their recommendation based on simple majority principle.
24.3. In case of a tie, the chairpersons’ vote shall be decisive.
[bookmark: _Toc91242282]Article 25: Power and Functions of the ATSDC
25.1. The ATSDC shall generally ensure the overall observance and proper implementation of this code of conduct across the activities in the College/School/Institute.
25.2. It shall carry out the following specific powers and responsibilities as part of its primary function:
a. Calling and examining witnesses and conducting the hearing proactively;
b. Ordering the production of any kind of evidence either documentary or expertise necessary for the just disposal and resolution of case/s; 
c. Deciding on the appropriateness of case brought before it;
d. Determine and order the allowance or rejection of amendments of charges once instituted; and
e. Discharging any other additional powers and duties vested upon it by the AVP/VPRCSTT. 
[bookmark: _Toc89020707][bookmark: _Toc91242283]Section III. Procedure for Disciplinary Suspension of Accused
[bookmark: _Toc91242284]Article 26: Grounds for Suspension of Actions by the ATSDC 
26.1. Any academic or technical staff suspected by major disciplinary breach will be suspended from duty if it is presumed that:
a. He/she may obstruct the investigation by concealing damage or destroy evidence  related to the alleged disciplinary breach; or 
b. He/she may commit additional offence on the  property of the University; or
c. The alleged disciplinary breach is major so as to demoralize the other academic or technical staffs, or negatively affect the public trust towards the academic or technical staffs in general;
d. The suspected disciplinary breach may lead to dismissal of the suspect;
26.2. An academic or technical staff may be suspended from duty and may not get his salary as per sub-Article (1) of this Article only for maximum period of two months.
26.3. The decision given in according with sub-Article (2) of this Article shall be notified to the academic or technical staff in writing with the grounds and duration of his/her suspension signed by the AVP/VPRCSTT as the case concern. 
26.4. Unless a decision of dismissal is rendered against a suspended academic or technical staff, the salary withheld at the time of suspension shall be paid to him/her without interest.
[bookmark: _Toc91242285]Article 27:  Procedure on Suspension Actions by the ATSDC 
27.1. Duty to Inform the Responsible Organ 
The AVP/VPRCSTT as the case shall inform to the President of the University the action of disciplinary suspension recommended by the ATSDC with its ground in writing within 10 days of the occurrence of the ground for suspension.
27.2. Determination by the President of the University
a. The President of the University shall determine the existence of a good cause for suspension within 10 days after receipt of the written information pursuant to this code of conduct.
b. Where the President of the University finds that there is no good cause for suspension it shall order the resumption of the work and payment for the days on which the academic and technical staff was suspended.
c. The decision of the President of the University in this regard shall be final.
27.3. Effect of Confirmation or Authorization of Suspension 
Where to the President of the University confirms or proves the existence of good cause for suspension, it shall fix the duration of the suspension, provided however that the duration shall not exceed a maximum of 30 days.
27.4. Effects of Expiry of the Period of Suspension 
The academic or technical staff shall report to his department/School/College for work on the working day following the date of suspension and the University shall reinstate the academic or technical staff whom so reports for work.
[bookmark: _Toc89020708][bookmark: _Toc91242286]Sub-Section IV. Rules on the Right to Appeal, Hearings Procedures and Final Disposition of Disciplinary Proceeding
[bookmark: _Toc91242287]Article 28: Ground of Appeal, Procedure and Period of Appeal 
28.1. Academic or technical staff has the right to request and get the copy of the decision by his/her cost within three working days from the date of request.
28.2. An academic or technical staff dissatisfied by the decision of concerned body may lodge an appeal.
28.3. Any appeal lodged by an academic or technical staff shall clearly indicate the grounds of the appeal and the redress sought.
28.4. Any party aggrieved with the measure taken against him/her by the Dean may appeal to the Academic Vice President in a week. The decision of the Academic Vice President in this regard shall be final.
28.5. Any party dissatisfied by the decision of the AVP/VPRCSTT may lodge an appeal in writing to the University President for reconsideration within a week period.
28.6. Any party dissatisfied by the decision of the University President has the right to lodge an appeal in writing to the University Board within one month since the date the decision is communicated to the academic and/or the technical staff in writing. 
28.7. The period of limitation stated in the preceding Sub-Article 28.7 of this Article shall extend one extra month if there is a force majeure.
[bookmark: _Toc91242288]Article 29: Memorandum of Appeal 
29.1. A memorandum of appeal shall be signed by the appellant and shall contain:-
a. The name and address of the appellant;
b. The name of the respondent office;
c. The grounds of appeal;
d. The redress sought;
e. The list of evidences attached
29.2. A memorandum of appeal submitted by more than one appellant shall be signed by all of them or by their legal representatives.
[bookmark: _Toc91242289]Article 30: Rejection of Appeal 
Where the office of the President or the AVP/VPRCSTT as the case may be upon examining the memorandum of appeal finds it that the ground of appeal does not fall under this code of conduct, it shall reject the appeal without calling on the respondent office of the university to appear.
[bookmark: _Toc91242290]Article 31: Admission of Appeal 
31.1. The office of the President or the AVP/VPRCSTT as the case may be upon examining the memorandum of appeal finds it that the ground of appeal fulfilled the legal requirements, it shall fix a day for hearing the appeal and call the both parties.
31.2. A copy of memorandum of appeal shall be served on the responded office of the University and fix the day for hearing.
[bookmark: _Toc91242291]Article 32: Presence of Parties 
32.1. The office of the President or the AVP/VPRCSTT as the case may be shall hear the appeal in the presence of both parties.
32.2. Notwithstanding the provision of sub-Article (1) of this Article: 
a. The hearing  of the appeal shall proceed in the absence of the respondent office if it fails to appear on the day of the hearing after duly summoned;
b. The appeal shall struck out if the appellant fails to appear on the day of the hearing.
32.3. The respondent office may where it is unable to appear at a hearing on justifiable grounds apply to the office of President or the AVP/VPRCSTT as the case may be to set aside an order of a decision given in its absence within ten days from the date it became aware of the order of decision.
32.4. The appellant may where he/she is unable to appear to a hearing on justifiable ground, apply to the concerned body within ten days from the cession of such grounds to restore.
[bookmark: _Toc91242292]Article 33: Withdrawal of an Appeal 
33.1. The appellant may at any time before judgment, withdraw his/her appeal by notifying the concerned body in writing.
33.2. Academic or technical staff who has withdrawn an appeal shall be precluded from lodging afresh appeal in respect of the same cause of action.
[bookmark: _Toc91242293]Article 34: Execution of the Decision
34.1. Where office of the President or the AVP/VPRCSTT as the case may be gives judgment in favour of the appellant, the respondent office shall forthwith execute the decision within ten working days from the date of the decision.
34.2. Where office of the President or the AVP/VPRCSTT as the case may be upon receiving the complaints of the appellant believes that the execution of its judgment has been delayed on unjustifiable grounds it shall hold the concerned office accountable.
[bookmark: _Toc91242294]Article 35: Commutation and Communication 
35.1. When the recommendation of ATSDC is approved by AVP/VPRCSTT as the case may be shall be part of the personal file of the academic or technical staff for the duration of a year for minor disciplinary breaches and two years for major breaches.
35.2. The recommendation of the ATSDC when approved by AVP/VPRCSTT as the case may be communicates to the University President Office.
[bookmark: _Toc91242295]Article 36: Period of Limitation for Initiation of Disciplinary Action
36.1. A disciplinary action for minor breaches shall be instituted within three months of its commission/omission and one month after the knowledge of the breach thereof.
36.2. A disciplinary action for major breaches shall be instituted within six months of its commission/omission and three months after the knowledge of the breach thereof.
36.3. The concerned body of the University having with full knowledge of the commission of a disciplinary breach fail to brought disciplinary action shall be responsible as per this code of conduct.
[bookmark: _Toc91242296]Article 37: Pending Cases
This code of conduct shall apply prospectively and pending cases shall remain to be entertained as per Article 55-58 of the Senate Legislation of the University.
[bookmark: _Toc91242297]Article 38: Publication and Dissemination
The University shall take all the necessary measures to make this code of conduct accessible to the University community.
[bookmark: _Toc91242298]Article 39: Effective Date
This code of conduct shall come into force as of 29th of November 2021 approved by Senate
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